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The Standard Operating Process of Screening and follow up High-concerned Students  
 
 

Give freshman
reminder 3days 
ago 

Remind freshman location and time

Confirm time and location in summer vacation

Calculate test scores and explain

YesNo 

Screen high-concerned students. 
(BDI>20；The answer of Q2 and 9 is 3)

Use Beck Depression Inventory II 
(BDI-II) to test 

High-concerned students 

Mail the list of highly 
concern students to 
tutors. Request them to 
pay attention to those 
students 

Yes 

Have a phone call 
with high-concerned 
students and invite 
them to do individual 

Students fill in counseling sheet to apply 
for individual test interpretation 

No 

Do individual interpretation or 
individual counseling if students need 

Encourage students to join the 
activity by which Student 

Counseling center held  

According to BDI-II test situation 
to make a statistic form 

E-mail or call students again before middle or final exam 

Counseling application sheet： 
http://www.ncyu.edu.tw/coun/itemize_list.aspx?site_content_sn=7628 

http://www.ncyu.edu.tw/coun/itemize_list.aspx?site_content_sn=7628

